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Using “Quick Parts” in Microsoft Outlook

Easily embed an API graphic in your emails by using “Quick Parts” in Microsoft Outlook. This feature
allows you to create a template that you can easily and repeatedly embed into any email you wish
to send.

Setting Up “Quick Parts”

1. Open a new email message.
2. Click “Insert”, “Pictures” and “This Device...”.
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3. Select the graphic you wish to insert and click “Insert”.

4. Clickonthe graphic then click “Insert”, “Quick Parts” and “Save Selection to Quick Part
Gallery..”
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6. The graphic has been saved to your “Quick Parts”. You can repeat these steps with as many
graphics as you like.



Using “Quick Parts”

1.

Click in the body of the email where you wish to include the graphic and then go to “Insert”,
“Quick Parts” and click on the graphic in the list.

nsert  Options  Format Text  Review Help  Acrobat

= gl AZ prop Cap = A=
rEOEF P B EDE O B @ [ EHE 4 - L QO 2=
sl Business Calendar Signature Loop Table | Pictures Shapes lcons 30  SmartArt Chart Sereenshot = Link Bookmark — Text |Ouick |WordArt {2 pate&Time Equation Symbol Horizontal
Card ¥ v Components ~ ~ ~ ~ Models ~ ~ - Box v [Parts + ] Object - - Line
Include Collaborate Tables Ilustrations Links General
oo
e
ibject  YVour Quote
£51 AutoText >
Save Selection to Quick Part Galle

The graphic is now embedded in the email.
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A Unique Approach in a Competitive Market
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Our APl is NOT a simple “Buy Now” link.

Buy Now APIs do allow clients to purchase travel insurance without your involvement, but we feel they also

train clients to bypass you entirely on future sales because you haven’t really added any value during the
purchase experience.

So, How Does Our APl Work?

Clients visit your website and can generate quotes through a simple, embedded interface powered by our
system. You are notified when they are ready to buy. Reach out to the client to provide your personal
guidance, expertise and coverage recommendations.

21st Century Travel Insurance
www2.21stcenturytips.com/api

info@21stcenturytravelins.com
1-800-567-0021
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